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“1tems will be reviewed:

Locating your course




W ® wb O Eccc
East Central

Community College

DWich Yot o Wlird, Current Students Prospective Students

About EC

Admissions

Arts and Activities ¥

Distance Learning s ~ SUEE
Employment ; ; AUDITORIUM
Financial Aid

Giving to EC

Information Technology

Features.... Calendar...

News Release on Campus
Incident - Classes Have Baseball, EC vs.
Resumed As Normal Mercyhurst
Northeast,
Walters, Gaines Named Mr., Miss Feb. 27, 2:00
East Central . , pm, Clark-Gay
A Complex.

District SkillsUSA Winners
Announced at EC Spring Break

Baseball Camp,




Section 2 ~
Logging Into Your Course

% © W

Home Help Login

ECCC Student ECCC Distance Learning MSVCC Home Content Collection Community

E Click hereto log in
to the Blackboard.

ECCC Student

Login To BLACKBOARD Course= ~
Welcome. Click here to |ogia

3 Announcements

0 Calendar Blackboard Login Help

Bl Enrollment Tool Blackboard Login Help

B MELOD
Change My Blackboard Password

Courses: Quick View

My EC Link . L
. o You are not currently participating in any col

My Email
[y EC Info My EC Info
ECCC Home Page

Click on Mv EC Info to find out your grades, current schedule,



Section 2 ~
Logging Into Your Course

Enter your student
ID number.

Welcome to Blackboard Academic Suite. Enter your .
usemame and password to access the system. Have an Account? Login Here.

Username:
123456

Password:
010685 (your six-
digit birthday)




Locating Your Courses
Within ECCC Blackboard

Located within the ECCC STUDENT tab is a list of all
YOUR courses. To access a class, click on the course

name yow'lih to view.

ECCC Student ECCC Distance Learning MSVCC Home = Content Collection Community Scholar ME

# @ W

Home Help Logout

ECCC Distance

[ Calendar
E%Gradea Courses: Quick View

Courses in which you are enrolled:

B SP2008 BOT1123 01 KEYBOARD SKILLBUILDING

H SP2008 BOT1143 01 WORD PROCESSING
APPLICATIONS

K SP2008 BOT1213 01 PROFESSIONAL DEVELOPMENT

EEl Personal Information

K Enrollment Tool
M MELO Hd 5P2008 BOT1813 01 ELECTRONIC SPREADSHEET

Hd SP2008 BOT2513 01 BUSINESS COMMUMNICATION




Logging Out of Your Courses

For security purposes, always logout of your course once

you have finish working on assignments. Click Here to
Log Out

ﬁ '1}"\? |g,EIIa-:I=:J:u:|ar-:I Academic Suite I | -

% © ¥

Home Help Logout

ECCC Student ECCC Distance Learning MSVCC Home | Content Collection Community | Scholar MELO

ECCC Student

Blackboard Login Help ECCC Distance Lea

3 Announcements Dlackboard Login Help Spring '

[ Calendar Change My Blackboard Password

Eﬁ&adwﬂ Courses: Quick View . M_ErCh 23?
— ) . withdrawi

Courses in which you are enrolled: o

I SP2008 BOT1123 01 KEYBOARD SKILLBUILDIMNG J"EGE':WE a

F SP2008 BOT1143 01 WORD PROCESSING * Apﬂ'f 18th

APPLICATIONS

K SP2008 BOT1213 01 PROFESSIONAL DEVELOPMENT

B SP2003 BOT1813 01 ELECTRONIC SPREADSHEET

Hd SP2008 BOT2813 01 BUSIMNESS COMMUMICATION

E Personal Information
E Enrollment Tool
W MELO




who use financial aid to purchase
textbooks must contact Ms.




Mississippi College Bookstores

BOOKSTORE

Coahoma Community College Bookstore
Copiah-Lincoln Community College Bookstore
East Central Community College Bookstore

East Mississippi Community College Bookstore
Hinds Community College Campus Bookstore
Holmes Community College Follett's Campus Store
Itawamba Community College Bookstore

Jones County Junior College Bookstore

Meridian Community College Eagles Nest Bookstore
Mississippi Delta Community College Trojan Shield

Mississippi Gulf Coast Community College Bookstore

" Northeast Mississippi Community College Bookstore

Northwest Mississippi Community College Ranger
Bookstore

Pearl River Community College Bookstore

Southwest Mississippi Community College Bookstore

TELEPHONE #

(662) 621-4172
(601) 643-8353
(601) 635-2111
(601) 476-5117
(601) 857-3339
(662) 472-2959
(662) 862-8207
(601) 477-4106
(601) 484-8650
(662) 246-6447
(228) 896-2502
(662) 720-7243

(662) 562-3240

(601) 795-1302
(601) 276-2006

FAX #
(662) 627-9451

(601) 635-2150
(601) 476-5118
(601) 857-5344
(662) 472-2359
(662) 862-8036
(601) 477-4017
(601) 484-8603
(662) 246-8627
(228) 896-2520

(662) 562-3908

(601) 795-1135
(601) 276-3748




Section 4 ~
Navigating your course

In the navigation window, you can view and retrieve all of your course’s key
information by clicking on the navigation buttons. Navigation buttons will differ
from one course to the next. You will need to navigate through your particular
course to become familiar with where your instructor’s buttons.

® 0 W

Home Help Logout

ECCC Student = ECCC Distance Learning = MSVCC Home @ Content Collection = Community =~ Scholar = MELO  Mindleaders  GED Online = 24/7 Sup

A~

— SP2008 BOT2813 01 BUSINESS COMMUNICATION (203 SF2008 BOT281301) > ANNOUNCEMENTS
Announcements
THOMSON
= 3 metch oo
Course Information g

\nstrictor Info

Navigation
Buttons

SOUTH-WESTERN

A

Essentials of Business Communication, 7¢

to accompany:

Mary Ellen Guffey

VIENTODAY | VIEWLAST7OAYS | viewLast 30 Davs | viewaL

March 21, 2008 - March 28, 2008

Student Choices of Reports Postad by: Ruth G

Go to the Assignments page and click on the list to view the list of report topics. The topics that have been
chosen are indicated with the names of the students who have made their selections.

& communication
#£ Course Tools Course Link: Assignments / Student Choices of Report Topics
59 My Portfolios = . =
&, Tue, Mar 25, 2008 -- Group Project: Persuasive Letters Rasted by Fih



Navigation Buttons Link To

Course Materials
The navigations buttons are links to

Instructor’s documents such as:
Y5l An'nbu. éehénts

Course Syllabus

Assignment Sheets/Lecture Notes/Handouts
Outside links: Library and other websites
Contact information for instructor
Communications tools (Discussion board,
collaboration, email)

Course info: Textbooks, attendance, & etc.
Tests

PR RDRDP D D



Announcements

Each day, you should read information posted and pay close
attention to announcements posted by your instructor.

A
[ B \tr O 11t , c fﬁ 0 i'

Home Help Logout

!CC Student | ECCC Distance Learning = MSVCC Home @ Content Collection = Community = Scholar = MELO = Mindleaders = GED Cnline = 24/7 Support

SFP2008 BOT28132 01 BUSINESS COMMUNICATION {203.SP2008.BOT281301) > ANNOUNCEMENTS

Announcements
THOMSON

o et
ourse Information SOUTH-WESTERN

Instructor Info JUSINJSS _ \,\/()l—) Ar
ourse Documents ' \ 7 Pel’s to accompany:

Assignments ERA Essentials of Business Communication, 7e

Communication - Mary Ellen Guffey
Discussion Board = Announce ents

External Links VIEWTODAY |  VIEWLAST7DAYS | viewiasTsooars | viewaiL

March 21, 2008 - March 28, 2008 /
Student Choices of Reports Fosted by: Ruth Gragory

Go to the Assignments page and click on the list to view the list of report topics. The topics that have been
chosen are indicated with the names of the students who have made their selections.

Staff Information

Communication
Course Tools Course Link: Assignments / Student Choices of Report Topics
My Portfolios

% Tue, Mar 25, 2008 -- Group Project: Persuasive Letters Fosted by: Ruth Gragory



Main Course Window

By selecting one of the navigation buttons, you will be able to navigate through
course documents. Information contained within each navigation button will be
displayed in the main course window.

oLy

Elackboard Academic Suite

# © ¥

Home Help Logout

ECCC Student ECCC Distance Learning MSVCC Home = Content Collection Community =~ Scholar MELO Mindleaders  GED Online

-~

im — | EFZD0E BOTIETI 07 BUSINESE COMMUNICATION (203 EF2008 BOTZE1301) » COUREE DOCUMENTE
| Course Documents J Course Documents

| Assignments
lm Chapter 1: Building Your Career Success with Communication Skills
T tools
| T Chapter 2: Creating Business Messages
IT =

Chapter 3: Improving Writing Technigues
Communication
EE Course =

Fo M =3 Chapter 4: Revising and Proofreading Business Messages

d Course Map

(&) Refresh



Section 5 ~
Communication Tools

It is very important to communication with your instructor and classmates. Click on
Communication found within the Tools navigation button to stay in contact with your
fellow classmates and instructor through chats, email, and discussion boards.

# © W

Home Help Logout

ECCC Student ECCC Distance Learning MSVCC Home Content Collection Community = Scholar MELO Mindli

SPZ008 BOT2813 01 BUSINESS COMMUNIGATION (203 SPZ008 BOT281301) > COMMUNICATIONS
Instructor Info -

Course Documents &
Announcements
Assignments
Communication l!

_ Collaboration
-

Blackboard
Communication Tools
Include:

| Discussion Board

| External Links
Discussion Board

=mEmail
@mCollaboration ~ Live
Chats

@mDiscussion board
@\Work groups

Tools

= N |':
— 3 ﬁ Group Pages
Staff Information

Send Email




To send an Email to your classmates or instructor:
1.Click the Communication Button
2.Click the Send Email link

# © W

Home Help Logout

ECCC Student ECCC Distance Learning MSVCC Home Content Collection Community Schalar MELO Mindleaders GED Online 24/7 Support

JMMUNICATIONS
Instructor Info

Course Documents
Assignments
Communication

| Discussion Board

Announcements

Collaboration

| External Links

Discussion Board
Tools

E ."_‘,;': Group Pages
Messages
— cation

Roster

Detail View ; Send Email




Email Continues

Select the intended mail recipient or recipients

# © ¥

Home Help Logout

ECCC Student ECCC Distance Learning MSWCC Home = Content Collection Community  Scholar MELO Mindleaders

.
== UMICATIONS > SEND EMAIL
Announcements

Course Information

Instructor Info All Users
Course Documents All Groups

All Teaching Assistant Users
All Student Users

Assignments

Communication
All Instructor Users

Discussion Board

Select Users

External Links Select Groups

Tools

Course Conkent Frame
Tests

| Cowse ntormeston |
| wsincoren |
 Cowse octments |
TN
ETTTE
| Diecussion Boer |
ECTTE
| T |
| e |
S e



Your class roster, instructor and DLC email names will appear in the Available To
Select box. Select the names you wish to mail and click on the arrow pointing to
the right. The recipients should now be listed in the Selected box.

After you have finished typing your Subject and Message, click Submit in the
bottom right corner to send your message.

T I,

ECCC Distance Learnin

MSVCC Home Content Collection Commun r MELO Mindleaders GED Online 24f.
I [ | I

CUMENT FORMAT. & FRODUCTION {203 SF2008 BOT111201) = ME > SEMD EMAIL = SELECT USERS

LECCC Student

Announcements
Course Information
Instructor Info
Course Documents
Assignments SlEEET
. Henry Shumake
Communication alt Hamrick
Discussion Board [ Joni Boze
3 Juwan Watts
External Links Ruth Gragory
Tools =
Tests
My EC

Communication Subiect

From avalentine0922@students ecce_edu

S = Message
Course Map
¥ D efrech _



Discussion Board

The Discussion Board can be found in two separate location.

1. It may be listed as a button within the Navigation Window

2. Itis also located in the Tools section within Communication.

i S
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Home Help Logout

ECCC Student ECCC Distance Learning MSVCC Home  Content Collection Community  Scholar MELO Mindleac

SP2008 BOT1112 01 DOCUMENT FORMAT. & PRODUCTION (203 SP2008.80T111301) > COMMUNICATIONS
Announcements

Course Information ,.-r Announcements

Instructor Info

Course Documents Collaboration

Assignments

Communication . .
Discussion Board
Discussion Board

External Links

IR

Tools

Tests

| Exemaitn: |
| tom |
[ s |
[ wec

My EC

Send Email




Discussion Board .....

@ The discussion is an asynchronous chat

(users do not have to be available at the same time to communicate).
mmsCommunications are grouped together by threads (related replies).
=1 Click on the thread to respond to a particular question.

ECCC Student ECCC Facul ECCC Distance Learning MSWVCC Home Content Collection Enrollment Toc

\

JUAMEACOEE

SP200E BOTZE13 01 BUSINESS COMMUNICATION (303, 5F200 1301} > DISCUSSION BOARD
Announcements

Discussion Board

Course Information

Farum

Instructor info

Course Documents
W

Assignments in | Current Discussion Board F Befure

Communication

X i i Total |Unread
Discussion Board Posts | Posts |Ps

Chapter 1. Building Your Career 5 with Communication Skills 4
External Links

Tools

Tests

My EC

Staff Information [

My

Tnnreses Man

I} and Digitally



JUdl U c© a means

of ATTENDANCE.

Discussions are graded by




Collaboration ~ Live Chats

Chatting or collaborating is synchronous communication
(Users have to be available at the same time to communicate.)

Your instructor will announce the time to join chat sessions.

# © W

Home Help Logout

ECCC Student ECCC Distance Learning MSWCC Home = Content Collection Commumity  Scholar MELO Mindleaders | GED Onlu

>

SP2008 BOT1113 01 DOCUMENT FORMAT. & FRODUCTION {203 SPA0E BOT111301) > COMMUNICATIONS » COLLABORATION

Announcements £ ] )
%¢ Collaboration Sessions

Course Information

Instructor Info Eilter

Szzreh by (%) Szzzion Nams
CEPE— | | Show Al of [ ]
- -
Assigaments

I j| Lecture Hall Virtual Classroom
lfif' Office Hours Chat

WG

| smomcoments |
| Course wmhormation |
| wstoctorinto_|
 Cowse octments |
| sssgmonts |
| Commmnication |

Communication

Discussion Board

External Links

i




Work Groups

Groups pages are assigned by your instructor to:

*Discuss different topics from other classmates

Complete team projects

/‘. # ©@ W

- Home Help Logout

ECCC Student ECCC Distance Learning MSVCC Home = Content Caollection Community ~ Schalar MELOQ M

71113 01 DOCUMENT FORMAT. & FR: BOT111301}) > COMMUNICATIONS
Announcements

I

Course Information Announcements

Instructor info

Course Documents Collaboration

Assignments

Communication . .
Discussion Board

External Links oty
$" GroupPages
Tools -

Messages

h Roster

Send Email

[ course Documents |
| tsogments |
I—
| Discussion Board

| _Exemaiunks |
I—

|







How to Submit Assignments

1. Locate and click on the Assignment you need to
complete.

T I,

ECCC Student ECCC Faculi ECCC Distance Laarnini MSWCC Home Content Collection Enrollment Tool Cummunii Schaolar

p Chapter 15: Multiple Choice Quiz

Chapter 16 Reinforcement Exercises

key the answers to the even numbered Reinforcement Exercises for Chapter 16 beginning on page 297, 5;
in a YWord document. If you do not have MicraSoft Woard, your answers to a rich text format file.
e immediately if you need help doing this.}
Be sure ta make up your own original words any time you are assigned a sentence or paragraph to write.
Attach your file to this assignment (click on the link below and you will see the place to attach your file with

answers.)

ster 16 Reinforcement Exe




Completing An Assignments

@ Upload Assignment: HEALTHY BODY CALCULATIONS

@ Assignment Information

Name HEALTHY BODY CALCULATIONS 2. Click the link beside
Instructions DUE OCTOBER 30, 2007. é “Assignment Files”
Assignment Files gy HEALTHY BODY CALCULATIONS doc (HEALTHY BODY CALCULA{:«ﬁ/LE

File Download

€ Assignment Materials

Do you want to open or zave this file?

MName: HEALTHY BODY CALCULATIONS doc } 3 . A “ F i I e DOWn I Oad ” pop u p
Type: Microsoft Word Document, 25.5KB .
From: nemce, blackboard, com /‘/ WI" appear- Choose tO Sa.ve
(o ][ 5em ;rfécm. the assignment. Note: Be
Always ask before opening this type of file S u re Save th e aSS i g n me nt to
@ };\u’hile files fram thte Ir}trernetdcan htet us?{ﬁl, Some fileds c:antpotentially you r h ard d rlve * N .Ote
S:Lrg mgrﬁlc;ncsﬁaet[.s tlfeoﬁskg nat truzt the source, do nat open ar Wh e r.e yo u are SaVI n g th e

file so that you will be able
to find it later.

Comments

Attach local file | | Browse__|

Currently Attached Files:
€ Submit

Click Save to stop working and continue working later. Click Submit to finish. Click Cancel to quit without saving changes.




Submitting Assignments
To Your Instructor

Once you have completed the assignment, you are now ready to submit it to your instructor.

FALLOT FCS 1233 01 PRINCIFLES OF NUTRITIO . 10733} » ASSIGNMENTS * UPLOAD ASSIGNMENT: HEALTHY BODY CALCULATIONS

Upload Assignment: HEALTHY BODY CALCULATIONS

@ Assignment Information . Type any comments you would

Name HEALTHY BODY CALCULATIONS like to send to your Instructors.

Instructions DUE OCTOBER 30, 2007. i
Attach your assignment by

licking on the Browse button.

Assignment Files ®p  HEALTHY BODY CALCULATIONS.doc (HEALTHY BODY CALCULATION

€ Assignment Materials
Browse for the document on

your computer hard drive or
electronic storage device (floppy,
CD, or jump drive) for the file the
you are sending to your
instructor.

Comments

Click “SUBMIT”

You will receive a confirmation

Attach local file o [(Browse. ] stating the date and time the file
Currently Attached Files: was submitted successfully.

€ Submit

Click Save to stop working and continue working later. Click Submit to finish. Click Cancel to quit without saving changes.
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hese tests must ’-. en at an approved proctor site. Find a site that is

convenient to y nd make an appointment for your test during the time



http://sbcjcweb.sbcjc.cc.ms.us/msvccvisitor/proctor_listing.asp
mailto:sgray@eccc.edu
mailto:ksparkman@eccc.edu

q mation,
- Distance Learning webg
http:/www.eccc.edu/c



http://www.eccc.edu/distanceedu/default.htm

