
Tutorial for Online Students



Blackboard Environment

This tutorial will guide you on 
how to navigate through the 
Blackboard Learning 
Environment. The following 
items will be reviewed:

 Locating your course 

 Logging into your course 

 Textbooks

 Navigating the course 

 Communication tools 

 Assignments

 Proctored Exams



Section 1 ~ 

Locating Your Course

To access your courses, go to the East Central Website (www.eccc.edu) and click on 

the Blackboard link at the top of the page.

You may also go directly to Blackboard by using the following address:  

http://eccc.blackboard.com



 Click here to log in 
to the Blackboard.

Section 2 ~ 

Logging Into Your Course



 Enter your student 
ID number.

 Username:
123456 

 Password:
010685 (your six-
digit birthday)

Section 2 ~ 

Logging Into Your Course



Locating Your Courses 

Within ECCC Blackboard

Located within the ECCC STUDENT tab is a list of all 
YOUR courses.  To access a class, click on the course 
name you wish to view.



Logging Out of Your Courses 

For security purposes, always logout of your course once 
you have finish working on assignments. Click Here to 

Log Out



Section 3 ~

Purchasing Textbooks

Textbooks for distance learning students are 

available for ECCC-originated courses in the East 

Central Bookstore located in the Smith Student 

Union.

Students who use financial aid to purchase 

their textbooks must contact Ms. 

Samantha Gray to order their books. 601-

635-6249 or sgray@eccc.edu 



Purchasing Textbooks
Students may order textbooks through the bookstore at the college where their instructor resides.

(IF YOU ARE NOT USING FINANCIAL AID TO PAY FOR THEM) 

See the list below for contact information for other college bookstores.

Mississippi College Bookstores

BOOKSTORE TELEPHONE # FAX # 

Coahoma Community College Bookstore (662) 621-4172 (662) 627-9451

Copiah-Lincoln Community College Bookstore (601) 643-8353

East Central Community College Bookstore (601) 635-2111 (601) 635-2150

East Mississippi Community College Bookstore (601) 476-5117 (601) 476-5118

Hinds Community College Campus Bookstore (601) 857-3339 (601) 857-5344 

Holmes Community College Follett's Campus Store (662) 472-2959 (662) 472-2359

Itawamba Community College Bookstore (662) 862-8207 (662) 862-8036

Jones County Junior College Bookstore (601) 477-4106 (601) 477-4017

Meridian Community College Eagles Nest Bookstore (601) 484-8650 (601) 484-8603

Mississippi Delta Community College Trojan Shield (662) 246-6447 (662) 246-8627

Mississippi Gulf Coast Community College Bookstore (228) 896-2502 (228) 896-2520

Northeast Mississippi Community College Bookstore (662) 720-7243

Northwest Mississippi Community College Ranger 

Bookstore 
(662) 562-3240 (662) 562-3908

Pearl River Community College Bookstore (601) 795-1302 (601) 795-1135

Southwest Mississippi Community College Bookstore (601) 276-2006 (601) 276-3748



Section 4 ~  

Navigating your course

In the navigation window, you can view and retrieve all of your course’s key 
information by clicking on the navigation buttons.   Navigation buttons will differ 
from one course to the next.  You will need to navigate through your particular 
course to become familiar with where your instructor’s buttons.

Navigation

Buttons



Navigation Buttons Link To 

Course Materials

The navigations buttons are links to 

instructor’s documents such as:

 Announcements 

 Course Syllabus 

 Assignment Sheets/Lecture Notes/Handouts 

 Outside links: Library and other websites 

 Contact information for instructor 

 Communications tools (Discussion board,   

collaboration, email) 

 Course info: Textbooks, attendance, & etc. 

 Tests 



Announcements

Each day, you should read information posted and pay close 

attention to announcements posted by your instructor. 

Announcements



Main Course Window

By selecting one of the navigation buttons, you will be able to navigate through 

course documents. Information contained within each navigation button  will be 

displayed in the main course window.  

Main Window



Section 5 ~ 

Communication Tools

It is very important to communication with your instructor and classmates. Click on 

Communication found within the Tools navigation button to stay in contact with your 

fellow classmates and instructor through chats, email, and discussion boards.

Blackboard 

Communication Tools 

Include:

Email

Collaboration ~ Live 

Chats

Discussion board 

Work groups



Email

To send an Email to your classmates or instructor:

1.Click the Communication Button

2.Click the Send Email link



Email Continues

Select the intended mail recipient or recipients



Your class roster, instructor and DLC email names will appear in the Available To 

Select box.  Select the names you wish to mail and click on the arrow pointing to 

the right.  The recipients should now be listed in the Selected box. 

After you have finished typing your Subject and Message, click Submit in the 

bottom right corner to send your message.



Discussion Board

The Discussion Board can be found in two separate location. 

1.  It may be listed as a button within the Navigation Window 

2.  It is also located in the Tools section within Communication.



Discussion Board …..
The discussion is an asynchronous chat 

(users do not have to be available at the same time to communicate). 

Communications are grouped together by threads (related replies). 

Click on the thread to respond to a particular question.



Discussion Board ~ 

Attendance!

 Your instructor may 

require that you use the 

discussion board as a means 

of ATTENDANCE. 

 Discussions are graded by 

most instructors.

 Be sure to read the course 

syllabus to find out if this is 

required. 



Collaboration ~ Live Chats
Chatting or collaborating is synchronous communication
(Users have to be available at the same time to communicate.)

Your instructor will announce the time to join chat sessions.



Work Groups

Groups pages are assigned by your instructor to: 

•Discuss different topics from other classmates 

•Complete team projects



Section 6 ~ 

Submitting Assignments

Important

One of the most important features within 

Blackboard is the Assignment Upload.  More 

often than not, instructors will ask you to submit 

your assignments using this feature.   



How to Submit Assignments

1. Locate and click on the Assignment you need to 

complete.



Completing An Assignments

2. Click the link beside 

“Assignment Files”

3. A “File Download” popup 

will appear. Choose to Save 

the assignment.  Note:  Be 

sure save the assignment to 

your hard drive.  Note 

where you are saving the 

file so that you will be able 

to find it later.



Submitting Assignments

To Your Instructor

Once you have completed the assignment, you are now ready to submit it to your instructor.

4. Type any comments you would 

like to send to your instructors.

5. Attach your assignment by 

clicking on the Browse button.

6. Browse for the document on 

your computer hard drive or 

electronic storage device (floppy, 

CD, or jump drive) for the file the 

you are sending to your 

instructor.

7. Click “SUBMIT”

8. You will receive a confirmation 

stating the date and time the file 

was submitted successfully. 



Section 7 ~ 

Proctored Exams

To maintain the honesty and integrity of online classes, MSVCC requires 

at least one, but no more than three, proctored tests. 

These tests must be taken at an approved proctor site. Find a site that is 

convenient to you and make an appointment for your test during the time 

frame set by your instructor following that site's procedures. You will be 

required to present a photo ID.

To schedule a proctored exam in the East Central Distance Learning 

Testing Center, you MUST schedule an appointment by calling 601-635-

6249 or 601-635-6428 or by emailing sgray@eccc.edu or 

ksparkman@eccc.edu

http://sbcjcweb.sbcjc.cc.ms.us/msvccvisitor/proctor_listing.asp
mailto:sgray@eccc.edu
mailto:ksparkman@eccc.edu


End of Tutorial

You are welcome to print this tutorial for references. 

For more information, questions or concerns, please visit the 

Distance Learning webpage for advisement.  

http://www.eccc.edu/distanceedu/default.htm

Good Luck in your courses!!

http://www.eccc.edu/distanceedu/default.htm

