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SmarterProctoring Instructions for Students in Canvas 
(Registering for a Proctored Exam) 

 
1. Logging into SmarterProctoring 

Log into your Canvas course and click on the SmarterProctoring link in the 
navigation panel on the left side of the screen.  

 

 
The first time you enter SmarterProctoring you will begin by filling out the registration 
form.  
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Be sure to select the correct time zone. Choosing the wrong time zone will cause your exam 
to be scheduled at an incorrect time. 
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2. Scheduling Your Exam 
You must schedule an appointment for each individual proctored exam. At the 
“Learner Dashboard” you will see each proctored exam for the course you are 
currently viewing. To schedule a testing session, click “Choose a Proctor” for the 
exam you wish to schedule. 
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You may select Face-to-Face proctoring (free at any oQicial testing center) or select 
SmarterProctoringLive if you wish to use a third-party service for remote oQ-site 
proctoring. 

 

 

You will see the testing locations that are approved for the course. The options depend on 
the location and the travel distance you have selected. Click “Request Session” for your 
preferred location. 
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You will be taken to RegisterBlast to schedule the exam. A calendar will appear that shows 
the available dates for the exam. Select the date and time you wish to take your exam and 
fill out the required information to submit the request. 
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3. Taking your Exam 
After scheduling, you will see the details of your exam (allowed items, duration, 
scheduled time, etc.). You will receive an email with confirmation of your 
appointment. You may also print confirmation of your appointment for your records.  
 

 

Once you have selected a testing center (such as East Central Community College-
Decatur), you are required to take your exam at that location. The proctor at that 
location will have all the necessary information to proctor the exam.  

 
Bring a valid photo ID. Digital ID is only accepted through oQicial apps (ECCC or 
MSDMV); a photo of your ID WILL NOT BE ACCEPTED. You will not be allowed to test 
without valid identification. 
 

4. Rescheduling/Canceling your Exam 
If you need to cancel or reschedule your exam, you will again log into your Canvas 
course and select the SmarterProctoring link from the navigation pane. To choose a 
new date and time for your test, select the Reschedule Session button. To cancel 
your appointment, select the Cancel Session button. 

 

Please note that your instructor will see your scheduled appointments or lack 
thereof. It is the student’s responsibility to make an appointment with an oQicial 
testing center within the examination date range. 

 

 

 


