POSITION ANNOUNCEMENT

POA#: 1013
Position Title Director of Athletics
Number of Positions 1
Position Location Main Campus - Decatur
FLSA Type Exempt
Number of Months 12
Position Classification Professional Staff
Salary Range Salary based on relevant experience and education.
Anticipated Date of Sunday, July 1, 2018
Appointment
Contact Billy W. Stewart, Ph.D.
Contact Title President
Address East Central Community College, P.O. Box 129, DacélS 39327
Phone (601)635-6201
Email bstewart@eccc.edu

POSITION SUMMARY INFORMATION

Required Qualifications
Minimum of an earned Master’s degree from a redlgrecredited institution of higher learning inyRical Education, Athletic/Sports
Management, or related field.

Three (3) to five (5) years coaching experiendbathigh school, community college, and/or unitgrgvels.

Demonstrated excellent work habits, the abilityialti-task, and the ability to work with othersaseam.

Demonstrated excellent interpersonal, written, aradl communication skills

Preferred Qualifications

Previous experience in administration of interagitiée athletics or comparable management experience

Previous experience in a college educational ggttin

Knowledge of NJCAA & MACJC rules and regulations.

General Statement of the Function

The Director of Athletics is responsible for theootination of all activities of the intercollegiagports programs at the College. The Director
of Athletics reports directly to the President ihnaatters related to intercollegiate athletics.

Duties and Responsibilities

1. Establishes an atmosphere that promotes stadecéss and integrates athletics into the broatiera¢ional mission of the college;

2. Maintains high standards of performance andatltionduct for coaches, staff, and student-athlete

3. Represents the College at appropriate athleticitgs, ensures compliance with all governingarities (MACJC and NJCAA), and
establishes a strong and positive presence abtlad regional and national levels;

4. Works with the Director of Admissions & Recomafghe College and the coaches to ensure athligibiéty;

5. Assists the Vice President for Institutional @&sh & Effectiveness in preparing the College’'suah response to the Equity in Athletics
Data Analysis (EADA) for the Office of Postsecond&ducation of the U.S. Department of Education;

6. Ensures understanding of and compliance witle TR issues as they relate to the intercolleg#téetic program at the College;

7. Coordinates and schedules competitive intergiaite events;

8. Organizes public relations and community sereients for all athletic teams within the commuiitassociation with the coaches of the
various sports;

9. Coordinates and directs the scheduling, useyter@nce, and care of all athletic facilities (intthg the Athletic Weight Room) and
vehicles used for athletic activities;

10. Coordinates the inventories of athletic equipnaad advises the President and the Vice PresideBusiness Operations on
requisitioning new equipment;

11. Processes requests from the coaches to thePvésdent for Business Operations for transporapayment of game officials, game
guarantees and other expenditures related to htetiatprograms;

12. Prepares budgets in association with the headhcof each respective teams and submits thegetsuiw the President and the Vice
President for Business Operations for approval;

13. Supervises fund-raising in coordination wita YWarrior Club for various projects that includdancing facilities, post-season
tournaments, etc.;

14. Advises the Vice President for Business Opematand the President regarding contracts for asime rights and related activities
involving cash sales at school exhibitions;

15. Submits reports required by the Vice PresiflanBusiness Operations to ensure proper accouatidgauditing of athletic funds;

16. Works with the Vice President for Instructitime Vice President for Student Services, and/oPitesident in coordinating the
non-coaching assignments of the coaches;

17. Organizes and hosts departmental staff meegindsepresents the department at all adminisératigetings;

18. Chairs the Athletic Advisory Council (Ad Hoend
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19. Pertorms other duties as assigned by the reresud the Collegs
PPLICATION DETAILS

|

Application Deadline Thursday, March 8, 2018
Internal Applications Wednesday, February 14, - Wednesday, February 21, 2018
External Applications Thursday, February 22, 201¢ Thursday, March 8, 2018

Interviews Completed By Friday, March 23, 2018

Successful Candidate Notified Tuesday, March 27, 2018
By

WHERE TO APPLY

Submit all required applicant documents by mail/féioa
Julie Rowzee, Director of Human Resources

P. O. Box 129

Decatur, Ms 39327

jrowzee@eccc.edu

REQUIRED APPLICANT DOCUMENTS
Applicants must complete and submit the itemsdigtelow on or before the application deadline eftwill not be screened/considered for
an interview:

1. Cover letter addressing your qualificationstfos specific position.

2. Completed ECCC application form (Applicationrfoavailable for download at www.eccc.edu/employment

3. Up-to-date transcripts for all college work (@xpof transcripts are acceptable for the appboapirocess).
4. Personal resume’.
5. Three (3) letters of reference for this speg@fisition signed by the reference.

NOTE: Applicants selected to be interviewed for faculty positions will be required to conduct a teaching demonstration.

HE COLLEGE
In 1928, the Legislature of the State of Mississgmiopted the first basic laws for the organizatm operation of the Mississippi public
junior colleges. East Central Community Colleg€(E) opened its doors to a freshman class of 2ests for the first regular sessiol
September of 1928. In March of 1939, ECCC was ficcredited by the Southern Association of Cekegnd Schools (SACS). The college
is currently accredited by the Southern Associatibi€olleges and Schools Commission on CollegesOS20C) to award the Associate
Degree. Individuals may contact the Commission otleQes at 1866 Southern Lane, Decatur, Georgi83d097 or call 404-679-4500 for
guestions about the accreditation of East Centmahi@unity College. Degrees or certificates are m@rupon completion of program
requirements. ECCC is also a member of the Miggis#ssociation of Community and Junior Colleg®4ACJC) and the American
Association of Community Colleges (AACC). Enrolimeimcluding part-time students, exceeds 2,700esitgleach term. Evening courses
and summer programs are offered throughout theciuaty support district. The college also operales Philadelphia-Neshoba County
CareerTechnical Center located in Philadelphiasissppi. ECCC is supported by five counties ledah east central Mississippi: Leake,
Neshoba, Newton, Scott, and Wins

EEO STATEMENT
East Central Community College does not discringirat the basis of race, color, religion, nation@io, sex, age, or qualified disability in
its educational programs and activities, employnpatctices, or admissions processes. The followiagons have been designated to
handle inquiries regarding the non-discriminatiatigges of East Central Community College: Inguriegarding compliance with Title VI,
ADEA, and Title IX are coordinated by Dr. Teresaudton, Vice President for Instruction, Walter Atvimcent Administration Building,
Room 171, Post Office Box 129, Decatur, MS 3932¥prie: 601-635-6202, Fax: 601-635-4011, thouston@edu. Inquiries regarding
compliance with Section 504 and ADA are coordindbgdDr. Randall Lee, Vice President of Student &exy, Eddie M. Smith Student
Union, Room 201, Post Office Box 129, Decatur, M®337, Phone: 601-635-6375, Fax: 601-635-3247, resm@edu.
*E-Verfiy
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